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Getting the best out of your visit to Cogges
Logistics

· Please consult your confirmation letter for arrival and departure times.  Please contact us if you would like to discuss these times. Please inform us of any children with specific needs that we should be aware of or allergies, especially if you are doing a cooking activity.
· Cogges Manor Farm is signposted as Cogges Manor Farm Museum from the main road.  Coaches can park in the main car park the postcode for the main car park is OX28 3FR, please do not direct coaches down Church Lane. There is a short walk down a pedestrian walkway to get to the Farm.  Please read the Risk Assessment closely to ensure the safety of your group while embarking and disembarking.  If you are arranging for parents to drop off and pick up children please let us know in advance so we can ensure we arrange the drop off and pick up point in the safest space.

· Your class will spend a whole day or a half-day taking part in sessions led by our freelancers. This is indicated on your confirmation letter. Please be aware that to protect our staff and ensure an enjoyable visit staff may be wearing visors for some of the activities especially any activities taking place inside. You will be informed on your confirmation letter if this is the case for your visit and we would ask that you prepare children in advance about this.
· If your session is a half-day session you are welcome to come to the site before your visit, if it is an afternoon visit or to stay after if it is a morning visit. Please note picnic areas are available on a first come first served basis for half-day visits.

· Facilities are available for your group to eat their own packed lunches and/or snacks before their session begins.  Picnic tables are available in the Orchard or behind the café where there are also tables under cover. Our coffee shop is open for teachers to buy from daily from March to November. Between November and March the coffee shop may not be open – please contact us to check opening times. 

· The shop on site is currently running a reduced offer from the welcome centre. If there are specific items you wish to purchase please let us know in advance and we can arrange something.   

· Bins or bin bags will be provided onsite for your rubbish, please ensure all rubbish is taken away or placed in the bags provided.
· Please ensure you have divided your classes into groups of 12 maximum before arrival. It will save time if groups are already identified, and teachers.
To ensure the smooth operation of the visit
· It is important that your group dresses appropriately and wears sensible shoes.  This includes adults. Please ensure appropriate protection is provided for children in the event of a very wet or very sunny day.
· Read any appropriate Risk Assessments and contact the Learning and Community Engagement Manager to arrange a Pre-visit. 
· Hand washing and toilet facilities are not specifically for schools and are open to the public. However, during the visit one cubicle will be reserved exclusively for the school use. You will be shown which cubicle this is on arrival. Please ensure that children are supervised at all times when visiting the toilet facilities.

· You are responsible for maintaining class discipline, with the support of the on-site Learning Leaders and volunteers.   

· We are a site that is open to the public between March and November.  Please talk to the children beforehand and emphasise the standard of behaviour expected of them in a public space. 
During your visit:

· Bringing along a digital camera or tablet to capture images will be a useful way of documenting the day for teachers and children 

Guidance in relation to Coronavirus

· If any member of the group visiting shows symptoms of Coronavirus, such as a high temperature or persistent cough they should not attend the visit, they will need to self-isolate in accordance with current guidance.
· There are handwashing stations at Cogges, in the toilets and by the main exit. Children will be encouraged to wash hands for 20 seconds on arrival and before or after any cooking sessions. One of the cubicles will be reserved for the school visiting during the period of their visit and will be cleaned prior to the visit and between each school use of the toilet.
· All aprons will be washed between school visits and no apron shared between children
· Any other resources including soft materials used e.g. sheets will also be cleaned between visits and duplicate items used so that students in different bubbles are not touching the same items.
· Each activity will have hand sanitiser present for use by all.
To facilitate learning 
Please discuss with us before-hand if any of your pupils have any special educational needs to enable us to make appropriate provision if possible. 

Please discuss the visit with all your adult helpers beforehand.  Taking the time to explain to accompanying adults what is expected of them will help the children get even more out of the visit.  Please ask adult helpers to:
· show an interest in the session to encourage children to listen,

· to refrain from interrupting the session unless necessary

· turn mobile phones to silent mode (we understand if people need to take calls, but the ring tones can be very distracting!)

· remain with the group and help make sure that children are safe at all times

We hope you enjoy your visit.  Please ring us on (01993) 772602 if you have any questions or email learning@cogges.org.uk.
                              Cogges Manor Farm

  Church Lane

  Witney Oxon

  OX28 3LA 


Telephone:  01993 772602
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